
SAMPLE TITLE PAGE FOR BUSINESS REPORT

Our cover page gallery below contains templates with very formal and professional designs. Each report.

The colors, images, and text should blend together seamlessly to produce a professional and attractive design.
A market research report lays out the industry landscape and gives clear guidance on the way forward, all
backed up by facts. Add a reason for the business report below the title so that the reader knows what
problems the company is facing or the opportunities that lie ahead. They not only provide you with the
customization features but also enable you to use these templates with ease and comfort. The below case study
template has plenty of space for this narrative while using icons and a bar chart to highlight key details. Circle
back to the key question the case study raises and answer it. The title page may seem like the easiest part, but
surprisingly, many individuals make the mistake of only including the title when, in fact, much more
information should be included. You can use your results from the sprint that just ended to inform your
experiments in the upcoming print. A cover page is required to be attractive so that it can grab the attention of
the onlooker. Imagine a room filled with reports without a cover page; how would you find a report you want?
For a corporate annual report, the company logo may be all you need. For a scientific research report, you may
want to add a flashier cover image, such as a globe, body of water, or nature scene. Whether you are a new
firm or an old established business, cover pages are equally important as they are part of the report and
important in making an impression. At Venngage, we use a weekly sprint to plan, execute and analyze our
growth experiments. The main heading or the title of the document is given its due importance and is quite
visible on the left side while all the other important details are placed elegantly all over the page. If you have
the design in your mind, adding it to the readymade template is very handy. So, browse through our formats
and templates, simply download in MS Word format and customize for your business. But, a visually
engaging presentation or one-page summary are perfect for keeping your team and stakeholders up to speed.
The cover page typically is an indication of what the report is about. This will make reading the report easier,
since the reader will already know what to expect. It should be no more than three sentences long. A good
cover page gives all the essential information about a report on the first page such as the title, year of
publication and the author s. For this purpose, readymade templates are always there to facilitate the user. It
may also include the names or monograms of the sponsors. A business cover page looks highly professional A
business cover page enables the reader to immediately read the title of the report and comprehend what the
report is about. Almost all organizations when making reports for internal and external sharing use business
cover pages. Keep the reason for the report brief and to the point. Creating Professional Cover Pages for
Reports The report cover page is your opportunity to showcase what the report is all about. Understand which
inputs and outputs impact those goals. It is important that you examine all of the information in order to
choose a relevant title such as "The Importance of Marketing" for a business facing problems with marketing
or advertisement. Market research generally involves gathering information about the needs, problems and
wants of your customers. Very simple basic corporate cover page. If you are good with design, you can utilize
one of the templates within Word as a starting point to develop the cover page for your business report. To
create a cover page that really stands out, pay close attention to the following areas: Style: As mentioned
earlier, the cover page should be a reflection of what is inside the document. The title of the business report
should reflect what the reader is going to see inside. There are some templates with beautiful designs and
texture that can be used by downloading free of cost. The below example visualizes this data and also provides
space to draw your own conclusions. Attach supporting documentation, such as financial statements. This
research can help you come up with your customer personas and specific problems you want to solve with
your product or service. Because they require the organization of facts, business reports may not be the most
pleasant documents to write. Run experiments to impact those inputs. Why did the protagonist make the
decisions she made? Microsoft Word Cover Page Templates Microsoft Word comes with several
pre-formatted cover page templates; the exact number varies depending on which version of Word you have.
Tips Count the number of pages in the business report. The report categorizes participants by their jobs,
locations, and the topics that they find most engaging.


